
Is the property zoned 
correctly for the business 

use? Check the Zoning Map

New Business – Site Selected

Yes No

Does the business require a 
Special Use Permit?

Yes No

Meet with Smithfield 
Planning Department to 

discuss Special Use 
Permit

Apply for a Special 
Use Permit for 
business use. 

Applications accepted 
on 1st Friday of each 

month.

Public Hearing 
scheduled

Town Council 
application review in a 
quasi-judicial hearing 
on 1st Tuesday of the 

following month at 
7:00 PM

Town Council approval 
of Special Use Permit

Does the business serve or 
sell alchohol?

Yes No

Complete a Business License 
Application found in the 

Smithfield Planning Department

Apply for an ABC 
Permit from the NC 
ABC Commission

Meet with Smithfield Planning 
Department to discuss 

rezoning

Provide Sketch 
Plan (Optional)

Complete a Rezoning 
Application. Applications 

accepted on 1st Friday of the 
month.

Planning Board to review the 
application on the first 

Thursday of the following 
month at 6:30 PM

Public Hearing 
scheduled

Town Council to review 
application and Planning 

Board recommendation on 
the 1st Tuesday of the third 

month

Rezoning approved by 
Town Council

Does the business require 
remodeling or new construction?

Yes No

Schedule a 
Fire Safety 

Inspection with 
the Smithfield 

Fire 
Department

Schedule a 
Building Safety 
Inspection with 

Johnston 
County Building 

Inspections

Apply for a 
Zoning Permit 
from Smithfield 

Planning 
Department

Apply for a 
Zoning Permit 
from Smithfield 

Planning 
Department

Contact 
Smithfield Utility 

Department to 
establish Utility 

Services

Apply for a Sign 
Permit

All Plans and 
Permits approved

Open for Business

Remodel
New 

Construction

Meet with Smithfield 
Planning Department for 

zoning requirements

Apply for a Site Plan 
Review with Smithfield 
Planning Department

Submit Stormwater 
Management Plan to 
Smithfield Planning 

Department

Apply for an Erosion 
and Sediment Control 
Permit from NCDEQ

Apply for an NCDOT 
Permit to access State 

right-of-way (if 
applicable)

Apply for a 
Building Permit 
with Johnston 

County Building 
Inspections

Building Permit 
Issued

Passed all 
inspections

Certificate of 
Occupancy Issued

“Click on the (Gold Stars) in
the flow chart for permit or
contact information”

http://www.smithfield-nc.com/upload/template/0019/Approved%20Zoning%20Map%2042%20X%2042%20120517.pdf
https://abc.nc.gov/Permit
http://www.johnstonnc.com/mainpage.cfm?category_level_id=530&content_id=3006
http://www.smithfield-nc.com/page/fire_contact
http://www.johnstonnc.com/mainpage.cfm?category_level_id=530&CFID=30863499&CFTOKEN=45753174
http://www.smithfield-nc.com/page/utilities_establish_service
https://deq.nc.gov/about/divisions/energy-mineral-land-resources/energy-mineral-land-permit-guidance/erosion-sediment-control-planning-design-manual
https://apps.ncdot.gov/dot/directory/authenticated/UnitPage.aspx?id=12617
http://www.smithfield-nc.com/page/open/1665/0/Special%20Use%20Permit%20Application.pdf
http://www.smithfield-nc.com/page/open/1665/0/Business%20License%20Application.pdf
http://www.smithfield-nc.com/page/open/1670/0/Zoning%20Permit%20Application.pdf
http://www.smithfield-nc.com/page/open/1670/0/Zoning%20Permit%20Application.pdf
http://www.smithfield-nc.com/page/open/1666/0/Site%20Plan%20Requirements.pdf
http://www.smithfield-nc.com/page/open/1669/0/Storm%20Water%20Management%20Plan%20Review%20Checklist.pdf
http://www.smithfield-nc.com/page/open/1670/0/Zoning%20Permit%20Application.pdf
http://www.smithfield-nc.com/page/open/1670/0/Rezoning%20Application.pdf



